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PROFESSIONAL SUMMARY 

An adept writer and editor, with over six years’ experience in the field of publications. Seeking to 
engage in a challenging, innovative environment where I can effectively contribute my skills and 
expertise to the workplace.  
 

 
EDUCATION 
Lahore University of Management Sciences (LUMS)                                Aug 2017 – June 2021 
(Bachelor of Arts) Major: English, Minor: Anthropology and Sociology               CGPA: 3.64  
Placed on the Annual Deans Honour List (2019–2020)                                                    

 
Lahore Grammar School Defence, Phase 1                                                 Sept 2001 – April 2017 
Batch Top in A ‘Level Literature in English  

 

 

WORK EXPERIENCE  

Tutoria Pakistan                                                                                           (Aug 2019 – Present) 
Editor and College Counsellor 
In charge of thoroughly editing, proofreading, and polishing college applications (particularly essays and 
supplements), as well as researching on the best college options for students on an individual basis.  
 

Teaching Assistant, LUMS                                                                           (Jan 2021 – Present) 
ENGL 2191 Academic Writing and Editing 
Training students in the art of academic writing and editing (including argumentation, structuring of essays, 
formatting, citations etc.); serving as the mode of communication between the instructor and students; 
addressing students’ concerns and queries; managing logistical work; maintenance of Excel sheets, etc. 
 
Teaching Assistant, LUMS                                                                           (Aug 2020 – Dec 2020) 
SS 100 Writing and Communication  
Singlehandedly conducted tasks that constituted 35% of the course; assisted students in learning and 
addressed their queries; polished students’ writing abilities; refined students’ communication skills, 
organized and graded quizzes & assignments; maintained attendance/participation records, etc.  
 
 

LEADERSHIP AND ACTIVITIES 

Junior Editor-in-Chief, “The LUMS Post”                                                        (April 2019 – June 2020) 

Successfully co-founded the new campus newspaper. Led and micromanaged the Editorial Board of the 
“LUMS Daily Student” (largest student-run journalism society of Pakistan). Directly supervised a team of 
25+ sub-editors and reporters. Spearheaded events and meetings; built and managed editorial calendars; 
conducted workshops on content marketing strategies & market research; trained the team in writing and 
editing, etc.  
 
Director Publications, “LUMS Daily Student”                                               (April 2018 – April 2019)  
Led and directed the entire Publications department (50+ students) for the whole year. Overlooked all 
writing, editing, and proofreading tasks, amongst other management duties.  
 
Head of Publications, LUMS Carma                                                                 (Jan 2019, Jan 2020)                                        
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Administered all publications related duties at CARMA, flagship event of the largest student-run 
journalism society in the country, for two consecutive years. Recruited members to write articles for the 
event newsletter, and singlehandedly handled the final editing and publishing process. Also judged “A 
Delegate’s Story” (story-writing competition), in which students from all over the country competed.  
 
Head of “LUMS Daily Student” Orientation Week Stall                                   (Aug 2018, Aug 2019) 
Spearheaded all duties pertaining to the society stall during Orientation Week, for two consecutive years. 
These included: HR, logistics, marketing, creativity and design, and finance. The society received a record-
breaking amount of 300+ student signups (both years) under my leadership.  
 
Editor of Annual School Magazine, LGS Defence                                               (2016 – 2017) 
Assembled, edited and organized the entire school magazine (all sections) from scratch, with a team of 
students working under my direction. Awarded for excellent work in the Student Council, as Editor, at the 
annual Director’s Awards Ceremony. 
 
Director Publications of all events hosted by LGS Defence                             (2016 – 2017) 
Led the entire development process of the event newsletters—including writing, editing, and publishing. 
Supervised a team of students recruited by, and working under, me.  
 
Article published in O’ Level/GCE textbook, A Grip on Grammar, Composition and Comprehension, by 
Naz Aftab                                                                                                                     (2013) 
A key book used by well-reputed educational institutions all over Pakistan to prepare students for the O’ 
Level English Language Cambridge International Examination.  
 

 
CERTIFICATIONS/TRAININGS 
Yale University, “The Science of Well-Being”                                                           (Aug 2020) 
Excelled in an online Psychology course taken from Yale University, through Coursera, securing high grade 
at 98%.  
 
University of Michigan, “Influencing People”                                                          (Sept 2020) 
Excelled in an online course taken from the University of Michigan, through Coursera, securing high grade 
at 95.5%. 
 
 

VOLUNTEER WORK/INTERNSHIPS 

• Volunteer, Ted X LUMS; handled registration and logistics (April 2018)  
• Intern, AKHUWAT Internship and Leadership Program (17th June – 17th July 2016) 
• Editor, SEPLAA’s Young Leaders’ Blog (December 2015 – May 2016) 

• Intern, SEPLAA Youth Development Summer Internship Program (15th June – 1st August 2015) 

• Completed Pakistan Poetry Slam workshop (February 2016)  
 
 

SKILLS 
• Close eye for detail, and adept at rectifying errors 

• Extremely strong command over English language  

• Proficiency in expert editing (knowledge of particulars, such as the correct use of em dash, en dash, 
hyphen, semi-colon etc.) 

• Exceptional research abilities 

• In-depth knowledge of the publishing process, including copywriting and copyediting  

• High efficiency—regular, punctual, and attentive in all duties  

• Strong interpersonal and people skills  

• Good command over basic computing skills—proficient in MS Word, PowerPoint, and Excel. 


