
Wajiha Saqib
HR ASPIRANT

A workaholic driven by passion to create an
impact.

22110239@lums.edu.pk

03325385172

Taxila, Pakistan

linkedin.com/in/wajiha-saqib

EDUCATION
BSc. Honours Accounting and Finance
Lahore University of Management Sciences
08/2018 - 05/2020, CGPA 3.45

WORK EXPERIENCE
Director Human Resource
LUMS Literary Society (LLS)
05/2020 - 05/2021, Lahore
One of the leading societies at LUMS with a focus to promote
culture and literature all over Pakistan.

Due to an online session there was an increase in
member turnover. The very first task was to reduce
turnover by engaging members by devising ice-breaking
activities, assigning them work and ensuring that their
interest level does not drop. Within first 4 months the
turnover decreased from 35% to 5%.

Keep clean and clear records of the society database
and updating any changes that may occur.

Drafting job descriptions for new appointments and
carrying out inductions.

Vice President
Jazbah-e-Insaniyat
08/2019 - Present, Islamabad
A non-profit organisation with an aim to alleviate poverty in
every way possible.

Handled 30 projects during the year 2019-2020, raising
funding of around 15 lac that was strategically used for
each project.

Increased team strength by appointing ambassadors
from 20+ universities all across Pakistan.

Continuous screening of projects identified and assigning
each project to members in the organization.

Chief Financial Officer
Earthly Perspectives Magazine
04/2020 - Present, Islamabad
A not for profit digital magazine with goals to promote
environmental education.

Build an incentive plan within the constrained budget
for our writers and editors. The plan included sending out
small gifts of sentimental value that were also
environmental-friendly. This incentive plan saved the
magazine 60% of the total budget allocated for the
purpose.

Development of legal documents stating terms and
conditions for writers and editors of magazine also fell
under this role.

Contacted over 10+ big organisations to setup meetings
for sponsorship. Out of these 3 firms showed keen
interest in the magazine.

SKILLS
Everyday Business software - Microsoft Word, Power
Point, Excel

Data Science Software - RStudios

Digital Marketing Tools - Business Ad Manager, Hoot Suite,
Canva

Extraordinary Leadership Skills

Excellent Presentation Skills

Project Management Skills

PERSONAL PROJECTS
Employee Management - MCE Modal School
 (09/2019 - 10/2019)

Applied Lewin’s three-step model to induce change in the
organisation and suggested the optimal teacher-students ratio
using linear programming.

The model and the ratio given increased job satisfaction from 45%
to 65% among the teachers.

Consellor Scheduling - LUMS (10/2020 - 02/2021)
Using modelling techniques in LP solver a schedule was suggested
where optimal counsellor hours were determined and allotted for
maximum treatment of students.

The model overall increased the efficiency of the process to 97%.

CERTIFICATES
Gold Certificate (08/2012 - 12/2012)
Awarded by the US Embassy on being a participant of the US-Pak
Cultural & Educational Exchange Program

Dean's Honour List (02/2019 - 12/2020)
Was placed on the Dean's honour List for exceptional academic
performance

Mentor - National Outreach Program
 (06/2019 - 07/2019)
Volunteered for 90+ hours, serving as the coordinator and mentor for a
class of 150+ students.

Volunteer - SEDC (03/2019 - 04/2019)
Volunteer - 2nd International Interdisciplinary Conference on Gender,
Work and Society held at SEDC LUMS.

LANGUAGES
Urdu
Full Professional Proficiency

English
Full Professional Proficiency

INTERESTS

Travelling Food blogging (@wheshi_bellies -insta)

Writing (words inspiration - WordPress)
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Achievements

Achievements
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